Microsoft
Immersive Reader

Supporting Students with Disabilities within Job Corps



Basic Features:

Microsoft's Immersive Reader is a free tool designed to increase readability of text in
Microsoft applications using assistive technology accommodations for individuals with many
types of disabilities such as dyslexia, dysgraphia, vision impairments, and more.

According to Microsoft, the Immersive Reader:

Improves reading

Enables learners to access easy to use features that reduce visual crowding, highlight text,
break words into syllables, read text aloud, and provide visual references. Having text read
aloud along with simultaneous highlighting improves decoding, fluency and comprehension
while sustaining the reader’s focus and attention.

Strengthens writing

Features such as Dictation and Read Aloud enable students to hear their writing read aloud
providing them essential feedback to edit their work and clearly communicate their ideas to

others.

Click to read about the use of Immersive Reader in Microsoft Products.

To Get Started:

1. Open a document in one of the Microsoft Products that houses
Immersive Reader such as OneNote, Microsoft Word, or
Microsoft Edge. For our purposes, we will use Microsoft Word

and Microsoft OneNote.

2. Choose VIEW in the Microsoft Word tool bar and then select
Immersive Reader.
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3. You will know you have activated Immersive Reader when text
and tool bar changes.
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Introducing
the Immersive

Reader

4. Once you have activated Immersive Reader, there are a
multitude of ways to personalize the reading experience to
support the individual student and his or her accommodation
needs. Some of the available features include:

» Column Width - Allows reader to adjust the width of text
from very narrow to wide.

= Page Color - Allows reader to change the color and increase
contrast of the background to text.

= Line Focus - Allows reader to focus in on 1, 3 or 5 lines of text
at a time. All other text will be blacked out.

= Text Spacing - Allows reader to adjust the amount of space
between letters and lines of text.

= Syllables - Displays text broken into syllables.

= Read Aloud - Reads text aloud with speed and voice tone
adjustments.



Let’s explore some of those features a bit further! In the example below, you will see a
document with a narrow column width, pink page color, 3-line focus, wider text spacing, and
syllables identified.

File Home Insert Draw Design Layout References Mailings Review  View Help Immersive Reader 12 Share I Comments
Sl T &= (45 AZ A)
Column Page Line Text Syllables Read Close Immersive
Width ~ Color ¥ Focus v Spacing Aloud Reader
Immersive Reader Close ~
3.0 2 L IR S 2. 3 4 5 e e e a6 7 -8

‘En-a»ble stu-dents with learn-ing

dif-fer-ences such as Dys:-lex-ia

Specifically, here are examples of some of the individual features.

Syllables - shows the breaks between syllables to enhance word recognition and decoding
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Form 1-07
AP PLI CANT FILE RE VIEW GUID ANCE — CEN TER PRO CESS

Pur-pose
To pro vide ad-di tion al in for mation and guid ance on the cen ter file re view pro cess out lined in
Chap ter 1, Sec tion 1.2 R7 and R8, and Sec tion 1.5

Back ground
Con gres sion al and ad min is tra tive man dates re quire Job Corps to en roll ap pli cants who meet the
ad mis sions re quire ments im posed by Con gress (as in ter pret-ed by the U.S. De part ment of La bor in the Job Corps
reg u la tions). This guid ance will as sist the cen ter’s ap pli cant File Re view Team (FRT) in un der stand ing:
®  The team’s roles and re spon si bil i ties in the ap pli cant file re view pro cess:
*  The com po nents of the ap pli cant file re view pro cess; and

*  The doc u-men ta tion re quire ments as so ci at ed with the ap pli cant file re viewpro cess.



Text Spacing - optimizes font spacing in a narrow column view to improve reading fluency for

users with visual crowding issues
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Standard Operating Procedure (SOP)

Each center is required to have a written procedure describing the
center’s process for reviewing applicant files. This policy should

describe in detail how an applicant file is processed from the time it

arrives on center until the applicant is accepted into the program
and assigned a start date, or recommended for denial and a final
disposition made by the Regional Office. See Chapter 1, Section 1.5,

R3(c).

Line Focus (3-line example) - reduces distractions and focuses the reader on 1-3 lines of text at

a time
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Activating Read Aloud Function:

To activate the Read Aloud setting, press the

Read Aloud button and the document will be File Home Insert Draw Desigr
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read from start to finish.

= If audio does not automatically start,

Immersive Reader



play button towards the right-hand
side of the screen.

= Text will highlight as each word is
read aloud.

Reading speed

Voice Selection

= To listen from a certain point of the
text, place your cursor where you

want the audio to start and press
play.
= To listen to a specific portion of the

Microsoft Zira
text, highlight the text and click play.

= Control the speed or tone of voice by
clicking on the settings in the play menu bar (speaker icon with gear).

Other Features:

In Microsoft OneNote, for example, you can select the “books” icon in the far-right corner (see

s

below) and select “nouns,” “verbs,” and “adjectives.” The various parts of speech change to

the color of the selection button (i.e., purple for nouns, red for verbs, etc.).
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FORM 1-07
APPLICANT FILE REVIEW
GUIDANCE — CENTER PROCESS

Purpose
To provide additional information
and guidance on the center file
review process outlined in
Chapter 1, Section 1.2 R7 and RS,
and Section 1.5.



Resources:
Additional Information and a video tutorial for Microsoft Immersive Reader can be found here:

= Perkins Learning

=  YouTube


https://www.perkinselearning.org/technology/blog/microsoft-immersive-reader-review
https://www.youtube.com/watch?v=JT7aSnZuK6o

